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NOTICE

Sub: Engagement of Security Officer - reg

Security Printing & Minting Corporation of India Limited (SPMCIL) is a
Miniratna Category- |, Central Public Enterprise wholly owned by Government of
India started functioning as a Corporatized entity with effect from 13" January, 2006
under the administrative control of Department of Economic Affairs, Ministry of
Finance having its registered and Corporate Office at 16" floor, Jawahar Vyapar
Bhawan, Janpath, New Delhi — 110001. The objective and the business of the
Company is designing, manufacturing security papers, Printing Currency & Bank
Notes, Passports, non-judicial stamp papers, postage stamps and Minting of the
Coins.

India Government Mint, Hyderabad (IGMH) is one of the nine units under the
Security Printing and Minting Corporation of India Limited (SPMCIL) and is inviting
the applications for the following positions on fixed tenure contract basis.

SN|  Name of the No. of Equivalence of posts Last date for
o post/Designation Posts as per SPMCIL receipt of

' ___guidelines applications

1 Security Officer 1 E-1 level to E-2 level 31.03.2025

1. Eligibility for the post of Security Officer:

« Holding analogous post on regular basis at atleast Level 10 of the 7" CPC pay
matrix (pre-revised GP of %.5400/- in 6th CPC) at the time of
Superannuation/Retirement from Defence / Para Military/ State Police Forces.

« Candidates belonging to State Police forces have to hold equivalent post to the
pay level indicated above.

« Candidates holding the above pay level on MACP/Financial up-gradation are not
eligible.
2. Important Criteria :

|. Candidate applying should be less than 62 years of age as on the last date of
receipt of application.

II. Period of engagement: Initially for a period of 1 year which may be extended for a
further period as per the work exigencies and performance of the individual.
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IIl. The compensation to be paid is Rs.58,000/- per month (E-1 to E-2 level)
(inclusive of all other benefits).

IV. There shall be no criminal case pending against the candidate/whether the
candidate has been convicted in any criminal case, the details shall be provided.
The candidate should not have been compulsory retired by the Government. A
self-declaration in this regard to be submitted by the candidate. (Attached self-
declaration format).

V. A non-disclosure agreement has to be signed by the candidate before
engagement as by virtue of his roles and responsibility, he will have access 1o
some confidential information of the organization.

VI. In case IGMH does not get right candidate with the above mentioned eligibility
criteria, it may relax the norms.

3. Key Responsibilities of the Security Officer:

b.

o

@ "o0a

Patrolling/inspection of plant/residential area and outside the residential area
to be carried out on regular basis to avoid unauthorized entry/encroachment.
Collection of inputs from various agencies and intimate management
immediately.

Checking functioning of security gadget status including CCTV on regular
basis and report faulty system to the Management immediately.

Maintain constant liaison with Sr. Security Officer at Delhi.

Do not discuss confidential information with unauthorized persons.

Develop and implement security policies, protocols and procedures.

.Attend meetings with other security agencies (CISF, IB and local police) to

determine operational record.

Review reports on incidents and breaches.

Investigate and resolve issues related to security.

Create periodical reports for management on security status.

Analyse data to form proposals for improvements (e.g. implementation of new
technology).

Verification, cross verification of attendance of outsourced/contractual
employees/visitors movement.

. Knowledge & follow up of contingency plan of the concerned unit so that

prompt and accurate action/coordination can be made in emergency.

Keeping the management informed about the security needs and threat
perception if any.

Maintain constant liaison with CISF/IB/Local police for better co-ordination.

‘Checking entry and exit register at random to ensure no unauthorized

movement or dubious movements of people are checked. In case anything is
noticed the same should be informed to CGM with a copy to Sr. Security
Officer, Headquarters.

Ensuring reports of IB/CISF are implemented on time.



r. Keeping a close check on all the items being taken out of premise and
ensuring the same is returned on time.

s. At least one surprise checks of passes on any day every week at different
locations in a month and should be made and included in the monthly report.

t. Monthly security report by all security officers should be sent to CGM HR.

u. Any other duties assigned by the management from time to time..

4. Selection procedure :

1. Applications received shall be screened by a committee as per the terms &
conditions of this advertisement.

2. Shortlisted candidates will be interviewed by a committee nominated by the
Competent Authority. Final Selection of a candidate depends upon his/her
Educational Qualification, Experience and performance in the interview.

HOW TO APPLY :

1) Applicants have to apply in the prescribed proforma attached with this notice.

2) Applicants should attach self-attested documents in respect of their claims in Age,
Educational Qualifications, Experience, relieving letter of the previous
organization, |.D. Proof, Pension related documents etc.,

3) The outer cover should be subscribed as “APPLICATION FOR THE POST OF
SECURITY OFFICER".

4) India Government Mint, Hyderabad will not be responsible for any postal
delay/loss of documents during transit.

5) Duly completed application should be addressed to the Chief General Manager,
India Government Mint, Cherlapally, Hyderabad and are required to be sent
through email at hr.igmh@spmcil.com & igm.hyderabad@spmcil.com or by
registered/speed post in person on or before 31.03.2025. Applications received
late/lIncomplete will be rejected. India Government, Cherlapally Hyderabad
Management will not be responsible for any postal delay/loss of documents during
transit.

6) Applications received late/Incomplete will be rejected. India Government Mint,
Cherlapally, Hyderabad Management will not be responsible for any postal

. delay/loss of documents during transit.

GENERAL CONDITIONS FOR THE POST:

e The selected candidates will not have any claim over other
emoluments/benefits/compensations available to other SPMCIL employees.
However, for any out station travel as per the requirement, with the prior
approval of the competent authority, only the expenses towards traveling,
lodging and boarding (as per SPMCIL Travel rules/Policies) will be borne by
the Unit.



The selection will be as per the terms and conditions in this advertisement
and the candidates will be shortlisted keeping in view their experience, profile,
etc. and called for the interview. India Government Mint, Hyderabad reserves
the right to shortlist applications as per the criteria fixed by the competent
authority.

The selected candidates will also have no right' whatsoever to claim for
regular employment in SPMCIL by virtue of being engaged through fixed term
contract.

No correspondence will be entertained from the applicants who are not
selected, either before or after the selection. The decision of SPMCIL/IGM,
Hyderabad would be final and binding. :

Management reserves the right to reject the applications without assigning
any reason. The recruitment process can be cancelled/suspended/terminated
without assigning any reasons. The decision of the management will be final
and no appeal will be entertained.

The working hours of the Mint is from 09:00Hrs to 17:30 Hrs from Monday to
Saturday.

Applications that are not in conformity with the requirement indicated in this
.advertisement, incomplete applications and those received after the last date
will not be entertained.

In order to regulate the number of candidates to be called for walk-in-
interview, if so required, the Unit of India Government Mint, Hyderabad
Management reserves the right to raise the minimum eligibility
standards/criteria, OR to relax the minimum eligibility criteria/ standards or to
conduct a written examination to ascertain the suitability of. the candidates
applied in response to this notice.

All the eligibility conditions/Age etc. will be reckoned as on last date of receipt
of applications.

Canvassing in any form will result in disqualification.

s

(G.KRISHKA MOHAN)
JOINT GENERAL MANAGER(HR)
UNIT HR HEAD



Terms and Conditions for the post of Security Officer

The tenure of the engagement will be for a period of one year with effect from the
date of joining which may be reduced or extended at the discretion of the company.
Place of Posting :- India Government Mint Hyderabad.

The officer has to work under the direct Control/guidance/ orders/ supervision of
the designated officials. Communication regarding the duties and responsibilities will
be issued separately.

The officer shall not sign or certify documents or pass bills etc. pertaining to the
department and will not supervise or control the work of SPMCIL employees.
However, he can interact with the concerned officials/ departments regarding the
progress/ execution of work assigned to him.

‘The officer is required to work in accordance with the timings observed by the Unit

of posting. Holidays applicable to him will be the same as applicable to the
employees of SPMCIL at the place of posting.

The officer will be paid a consolidated compensation of Rs.58,000/- per month (all
inclusive).

Absence during the month, other than the authorized leave , will not be reckoned for
the purpose of payment of compensation. Deduction will be made on pro-rata basis
for the number of days of absence in that month.

The Income tax as applicable will be deducted at source from the payments made to
the officer.

The officer will be entitled for paid leave of one day for every 20 days of work
including weekly holidays and other applicable holidays. The leave may be availed
with the prior approval of the controlling officer only after it actually becomes due

‘and not in advance/ anticipation.

10. The officer will be reimbursed premium for Mediclaim Policy upto Rs.2 Lacs from a
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12.

13.

PSU Insurance Company for self, spouse and dependent children for the period of
engagement exceeding 6 months. No Other medical benefits shall be available.

The officer will also be reimbursed premium for accidental insurance coverage of
Rs.3 Lacs for self only from a PSU Insurance Company for the period of engagement
only exceeding 6 months.

During the tenure of this engagement, the officer will wholly devote himself to work
assigned to him and will not undertake any other employment either on full or part
time basis. Any violation of this condition will entail immediate termination of his
services notwithstanding clause 16 below.

The officer will have to give a declaration that there is nothing adverse against him
either presently or in the past which would disqualify him for being engaged in

_service. Following shall constitute disqualification for appointment:

¢ Insolvency
e Pendency of investigation/ trial in relation to a criminal offence.
e Conviction by Court of law for criminal offence.




14.

15.

16.

17.

e Dismissal/ termination from the services in your previous employment(s) -
pursuant to disciplinary action.

The officer will maintain absolute secrecy and confidentiality in matters relating to
the official documents and/ or information which you acquire during the tenure. The
officer shall at all times during his tenure maintain absolute integrity, discipline,
devotion to duty and do nothing against the interest of SPMCIL. Any contravention
of this condition will entail immediate termination of the engagement
notwithstanding clause 16 below.
The officer’s performance will be reviewed periodically to ensure completion of
assignment(s) entrusted to him. In the event of performance being unsatisfactory,
the services are liable to be terminated without any notice and/or without assigning
any reason thereof notwithstanding clause 16 below.
Management has the right to terminate the services by giving one month’s notice or
by giving one month’s consolidated compensation in lieu of such notice during the
tenure. Similarly, if the officer wishes to foreclose the tenure, he can do so by giving
one month’s notice in writing or by depositing one month’s Consolidated
Compensation in lieu of such notice. '
Any other matter regarding the engagement not dealt with herein shall be governed
at the sole discretion/ decision of the Management which will be binding on him.

. o ok ok ok




AraeT 99/ APPLICATION FORM

——

Affix Recent
Passport
size
photograph

1 |wg#7a™/ Name of the Post
2 | sefffram/ Name of the o
Candidate
(3% serc &/ all in block letters)
3 |Rarsram/ Father’'s Name __4
4 | fafa/ Date of Birth o
(DD/MM/YYYY‘)
5 |3u/ Age
6 |wardta=r/ )
Permanent Address
7 | g ¥ forg war/ -
Address for correspondence
8 | gwr+ faawor/ Contact Details #z@rza/ Land Line:
Hrerzr/ Mobile:
-3/ E-mall:
9 | e/ Religion
10 | Trfrmar/ Nationality
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ST § F TOH WATF aF ATOrF TS #1 A (FAT St ww F4) / Details of |
| Educational Qualifications starting from professional to matriculation.

(please attach copies)
i, ThaE w fEy | mmEm | Ruy T % /| &/ feataara/
SI.No. | Details of #1949/ | Subject | % of Board/ University
Qualification Year of marks
Passing
12 FT % AT & & F3F Aqwa 71 110/
Details of Experience starting from latest employment :
7.8,/ | HEAEAm, | o | a3, g | dfwad | wTET
S.No. | Name of the |wa &R/ |=fRar, ad% s qqa | fraw Hfera
Organization | Position | &)/ ¥ara/ | afafeudt/ | fyaor)
held & | Period Pay Last Total | gief
Level (DD/MM/YYYY) | scale Emolume description
#/Fro |a®/To | with nt Pay of duties
m pay Drawn
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13. wmﬁqmﬁ@ﬁaﬁ%ﬁ#sﬁqaﬁ%mmlga? gfy &, ar ey & 3= 31/ Please
specify whether any relative(s) is working in the units of SPMCIL. 1If so,
furnish their name and designation and relationship.

14, gum qa‘r/srsmq-aﬁ £ srﬁm’l‘ mﬁ (tﬁﬂ'ftﬂftaﬁ arﬁwaﬁwm“ﬂrﬁ/

Copies of Certlflcates/test|mon|als to be enclosed (Ilke PPO Last Pay

Certificate etc.).

1.

15. v/ _Declaration: |
F WWWWW/Wﬁé%mWH%'
ﬁaww%#raﬁ@ﬁﬁ{ﬁaﬁﬁlﬂmm/ﬁﬂ%maﬁaﬂwﬁﬁﬁﬁﬁmmﬁw
ATeafiF I AEETEd # g aatet # forg A At/

I hereby affirm and -declafe' that the

statements in the application are true and unexaggerated. I undertake that
any misrepresentation or material omission made in this application form will

render the undersigned liable to immediate dismissal.

fear /Date:

=q74/Place: (sreqedff & geamerz/ Signature of the Candidate!
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seeff gren #a o /. SELF DECLARATION BY THE CANDIDATE
(A3 T % AT | 72/_To be submitted with application)

g4, mrftoftarirs g
s Foregen PR ST X, @aETRT SIS AT g B

1 == may be engaged as
by SPMCIL, I hereby undertake that:

I oTeTEEaTed F Rreg A8 oft sqRyfir e dtaa aal 81/

There is no criminal case pending against the undersigned.
. A avEe g it vy & Farfgfy At far mmy/

I have not been compulsory retired by the Govt.

gearetT/Signature:

a/Name;

feai®/Date:

741/ Address:
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